@ Adobe Experience Manager
Introduction to Adobe Acrobat Sign

Course description: Introduction to Adobe Acrobat Sign is an instructor-led course where you AUDIENCE

will learn to create, and participate in, digital signing workflows. The class is designed for new - Business Users who need to get
hands-on with Acrobat Sign and
create and participate in digital
signature workflows.

users and introduces the most popular features and benefits of Adobe Sign. Students will learn
the business benefits of electronic signatures and participate in a dozen hands-on exercises.
The course is organized into an Administrator Session and a Student Session. All student users

will be hands-on with their own Adobe Sign accounts and learn to create, and participate in, PRODUCT VERSIONS
digital signing workflows. - Adobe Acrobat Sign
We will work with your Administrator to setup your users and groups. These users will then be LENGTH

able to participate in the Student session with their own Adobe Sign accounts. We will also work A 2d'h°“rhAdmliJ”iStr:tor_SESSion
with your Administrator to create Library templates including documents and reusable and a s-hour User session.

workflows. These Library templates will be used by the students in the User session. PRE-REQUISITES

This is a group course and your
organization must have a license
for Adobe Acrobat Sign.

Objectives

After completing this course, you will be able to:

- Understand the five Adobe Sign Interfaces: Dashboard, Send, Manage, Reports, and Account.
- Create Users and Groups.

- Create Group Administrators.

- Manage user preferences and settings.

- Configure Adobe Sign with your company’s brand and graphics.

- Create Library Templates

- Create Library Reusable Workflows

- Send documents to single signers and to multiple signers.

- Participate in Adobe Sign workflows.

- Create the four different types of signatures: type, draw, image, and mobile.
- Understand the different types of signature components.

- Sign documents with your mobile device.

- Share your account and delegate work.

- Password protect a signed document to enhance security.

- Understand the different types of Adobe Sign workflows.

- Understand the different methods of signer authentication.

- Review a document's status and audit trail.

Course Materials
- Introduction to Acrobat Sign Student Guide

Start Learning Today
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